OUTCOME-BASED COMMON REPORT FORM

PLEASE ANSWER THE FOLLOWING AS COMPLETELY BUT SUCCINCTLY AS POSSIBLE.

Submit your report 12 months after you receive a grant unless the funder asks for the report sooner.

SECTION A (Complete Section A directly on this sheet.)

Organization completing report:

Address:

Contact Person:






Phone:

Project Name:

Funder receiving report:

Grant Amount:
_________________Grant Number:_______________ Report Due Date:___________________

This report covers the time period of ________________ (date) to ________________ (date).

Type of Support:
___Capital: ________construction _________ renovation ___________ equipment


___Endowment


___Program/Project

___General support for agency operations

___Other (describe)

Your signature: ____________________________________

Your title:  ________________________________________

Date: ____________________________________________

SECTION B FUNDER’S NOTES (leave blank for funders to make notes here)

SECTION B (Answer all of the following questions in a total of no more than four pages.)

RESOURCES

1)
Provide income and expense information related to this grant. If any of the grant dollars have not been spent, explain.

2)
Has this grant been instrumental in attracting additional support in the form of people, money, goods, services or publicity? If so, describe.

RESULTS

3)
What difference did this project/grant make and how do you know? Include information about participant outcomes and, if appropriate, satisfaction.

4)
We understand that variance from original project plans often occurs. In what ways did the actual project vary from your initial plans? Describe how and why.

COOPERATION

5)
Describe how cooperative efforts involved in planning, implementing, funding and/or evaluating this project/grant affected your outcomes.

FUTURE

6)
What is your vision of this project over the next three years? If applicable, include plans and rationale for ongoing funding, expansion, replication or termination.
December, 1998
Financial Report
A. Provide the following information regarding the program or project for which you received funds.

SUPPORT/REVENUE



BUDGETED

ACTUAL

	
	Total Anticipated Support/Revenue
	Actual Support/Revenue

	1. Requested grant
	
	

	2. Fundraising events
	
	

	3. Gifts/bequests
	
	

	4. Miscellaneous contributions
	
	

	5. Foundation/corporate grant support
	
	

	6. United Way
	
	

	7. Grants/contracts: govt. agencies
	
	

	8. Program service fees
	
	

	9. Membership dues
	
	

	10. Investment income/transactions
	
	

	11. Sales: services, products, crafts
	
	

	12. Miscellaneous revenue
	
	

	13. Subtotal Direct Support/Revenue
	
	

	14. General & Management Income (prorated)
	
	

	15. Total Support/Revenue
	
	


EXPENSES





BUDGETED

      ACTUAL

	
	Total Anticipated Expenses
	Total Actual Expenses

	16. Salaries of provider staff
	
	

	17. Fringe benefits
	
	

	18. Professional fees (contract, consultant)
	
	

	19. Supplies (consumable)
	
	

	20. Printing and postage
	
	

	21. Occupancy
	
	

	22. Phone and fax
	
	

	23. Travel and meetings
	
	

	24. Training
	
	

	25. Evaluation
	
	

	26. Equipment purchases
	
	

	27. Miscellaneous expenses
	
	

	28. Subtotal Direct Expenses
	
	

	29. General & Management Expenses (prorated)
	
	

	30. Total Expenses
	
	


	31. Surplus (Deficit)
	
	


B. Explain any variances between budgeted and actual figures that are larger than 10%
